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Houghton Mifflin Harcourt. Paperback. Book Condition: New. Paperback. 208 pages. Dimensions: 6.9in. x 5.1in. x
0.7in.The ability to write well is a critical skill for professionals in nearly every field. Good writers provide
leadership, influence decisions, and advance their own careers. In this new book, Sheryl Lindsell-Roberts draws
from her twenty-plus years of experience as a successful consultant for clients in business, education, and
government. In a lively, engaging style, she explains how to write persuasively for virtually any audience. Part 1
addresses the basics of all business writing: understanding the reader, drafting, achieving the right tone,
creating visual impact, and editing. Part 2 provides more specific advice on brochures, executive summaries,
speeches, PowerPoint presentations, Web site content, and much more. Concrete examples illustrate practical
strategies such as how to present a message positively instead of negatively, how to sequence information for
different kinds of readers, and how to use charts to highlight key points. Packed with valuable information
obtained from actual clients in the field, 135 Tips for Writing Successful Business Documents is guaranteed to
help anyone who reads it write to hit the mark. This item ships from multiple locations. Your book may arrive
from Roseburg,OR, La Vergne,TN. Paperback.
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Summer Fit Preschool to Kindergarten Math, Reading, Writing, Language Arts
Fitness, Nutrition and Values
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Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
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Dont Line Their Pockets With Gold Line Your Own A Small How To Book on
Living Large

Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
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9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
yearsand who...
Read ePub »

Too Old for Motor Racing: A Short Story in Case | Didnt Live Long Enough to
Finish Writing a Longer One
Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x

()

6.0in. x0.3in.We all have dreams of what we want to do and who we want to become. Many of
us eventually decide...
Read ePub »

The Day | Forgot to Pray
Tate Publishing. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 8.7in. x

()

5.8in. x 0.3in.Alexis is an ordinary five-year-old who likes to run and play in the sandbox. On
herfirst day of Kindergarten, she...
Read ePub »

DK Readers Day at Greenhill Farm Level 1 Beginning to Read
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.This Level 1 book is appropriate for children who are just beginning to read.
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When the rooster crows, Greenhill Farm springs...
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NIrV Outreach Bible

Biblica. Paperback. Book Condition: New. Paperback. 1344 pages. Dimensions: 8.4in. x 5.6in. x
2.5inThis low-cost New International Readers Version Bible (NIrV) is affordably priced for
givingaway, and is a very effective translation for children,

Download Book »

Scholastic Discover More Animal Babies

Scholastic Reference. Hardcover. Book Condition: New. Hardcover. 32 pages. Dimensions:
9.1lin. x 7.6in. x 0.5in.Scholastic Discover More is a revolutionary new nonfiction line pairing
stunning print books with correspondinginteractive digital books that extend the

Download Book »

DK Readers The Story of Muhammad Ali Level 4 Proficient Readers

DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.7in. x
6.5in.x0.2in.Written by leading childrens authors and compiled by leading experts in the field,
DK Readers are one of the most delightful

Download Book »

DK Reader Level 4 Extreme Machines DK READERS

DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 9.0in. x
5.9in. x 0.2in.They were built to conquer land, sea, and air. Read about the biggest, fastest,
mostincredible machinesin the world. These

Download Book »

DK Readers Invaders From Outer Space Level 3 Reading Alone

DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.9in. x
5.9in. x 0.1in.Are aliens from other planets visiting Earth Read these amazing stories of alien
encounters -- and make up yourown mind!
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